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1. DEFINITION OF TERMS

fAcademic awardo means a fina University award conferredto a qualified registered candidate
after successful completion of a followed programme;
i T hAet means the Universities Act, 2005;
A @Garter dmeansthe Charter of Incorporation of Ardhi Universty;
"Councildo means a Council of the University established under Article 18;
fi Cups e mMeans one or more componerts which make a subject;
i Band means a Dean of School of faculty appointed under Article 14;
fi Bpatment” means a subdivison established as such within the genera structure of the
University, College, School, Faculty, Institute, the University Library, Centre or Directorate, as the
case may be, in accordance with the provisons these Rules;
fiDirectoro meansDirector of an institute, the Library or a centreof Directorate established
under Article 15 of the Charter;
fiDissertationd means a document that presents the author's ressarch and findings and is
submitted in support of partial fulfiiment of candidature for a degree or professond
qualification.
fi G duated means a person upon whom a degee has beenconferred by the Universty;
fiHigher Doctorated at Ardhi University shall mean the doctorate degree offered by different
Schods/Colleges and Institutes of Ardhi Universty. The Higher Doctorates are granted for
origina contribution of distinguished merit to some branchof science or the humanities;
fi ldnorary awardd meansan award that is conferred upon a person for his’her recognized
contribution to the university;
fil nstituted means an I nstitute of the University established under Rule 49(1) of the Charter;
fiModuled means a discrete piece of assased learning with coherent ams and objectives and
with defined learning outcomes;
"Occasond Student”, as applied at Ardhi University, shal be taken to mean any student whose
study programmelasts for only one semester, or part of a sanester, and does not extend to a
full academic year

fiPracticald means a practical exercise in one of the following forms:
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XVii)

Xviii)

XiX)

XX)

XXI)

XXii)

XXiii)

XXiV)

XXV)

XXVi)

participation in fieldwork or an excursion,

an internship,

participation in another form of education with the am of acquiring specific skill s;

fiProfessor Emeritusd means a personwho, with the express approval of the Council, holds an
honorary, as opposedto a substantive, title of professor or reseach professor corresponding
to that held last by that personduring the personis active service in the University or any other
recognized university;

fiProgrammeo means a plan of study lasting over a specified period which leads to a degree,
diploma or certificate qualification;

fiSchoold mears a Schod of the Universty established under Article 21 of the Charter

"Short-term Student”as applied at Ardhi University, shall be takento meanany student whose
study progamme lasts for one full academic year;

"Senated meansthe Senatk of the Universty established under Article 20;

AStude n means any person admitted to the University as a candidate for a degree, Diploma,
certificate or other award of the University, and includes a part time and an occasiona or short
term student;

fiSubjec t means a discipline in which a student may take a major or a minor componentof
his/her programme;

fiThesisb means an intellectual propostion that presens the author's research and findings and
is submitted in support of full fulfilment of candidature for a degree or professional qudlification.

"Universty” mearsthe Ardhi Universty;

fiUniversty awar d sndude degres, diploma and certificates as prescribed under Section

20(1)(a) of the Act.



2. OBIECTIVES OF POSTGRADUATE PROGRAMMES OF
ARDHI UNIVERSITY

The objective of Postgraduate Programmes of Ardhi University isto excel in knowledge through

higher exit levels. The Specific objectives are;

) To assumea leading role in the responsibility for university education within the United Republic
and to make provison for centres and places of learning, education (including
continuing education), professiona or vocationa training, reseach and consultancy;

1)) To endeavour to excel in knowledge and human resource capacity building by ensuring a
baance between quantity and qudlity and avoiding imparting €litist values to the products of
the University;

i) To ensure as a matter of principle, integration of research, teaching, consultancy and public
service at the immediate subject area level with a view to building a distinctive characteristic of
the products of the Universty as creative scientific professonals and the serves of the University
and of its staff as symbols of creative scientific professonalism;

V) To ensure and promote gender balance, equality and equity in its polices, programmesand
regulations relating to teaching, research, consultancy and public services;

V) To provide, promote and maintain centres of excellence and exemplary good managenent in
terms of knowledge creation, skills development, effective entrepreneurship and formation of
responsible attitude for the betterment of the society as well as its mode of governance;

vi) To be producer and supplier of key policy makers, experts and personnel in charge of key
positions in industry, public and private institutions, governmental; and non-governmental
institutions;

vii)  To advance the frontiers of, enhance, preserve and transmit knowledge;

vii)  To prepare students for work as scientists or professonals by providing academic and
professonal or vocational coursesof instruction and to take such other steps as may be
necessary or desrable towards ensuring an output of mainly job-creators who possess
professona qualifications or skills as oppcsed to job-seekers;

IX) To stimulate and promoteintdlectual, cultura, scientific and technological development;



X) To create a sense of public responsbility in the educated and to promote respect for leaning
and pursuit of truth;

Xi) To promote reseach into economic, political, social, cultural, scientific, technological and other
matters generaly and with particular reference to the interests of Tanzania and mankind in
generd;

Xii) To hold examinations, to confer degreesdiplomas, certificates or other awardsupon persons
who have followed courses of study approvedby Senate and confer honorary degrees;

Xiii) To cooperdae with the Government of the United Republic of Tanzania and the peoples of
Tanzania in the planned and orderly development of education, science and technology in the

United Republic.

3. POSTGRADUATE PROGRAMMES OFFERED AT ARDHI
UNIVERSITY

Ardhi University offers both, Masteris Degree programmesand PhD either by coursework and

dissertation or by thess.

4. GENERAL GUIDELINES FOR POSTGRADUATE
PROGRAMMES AT ARDHI UNIVERSITY

4.1 Generall nformation

4.1.1 Submissionof Applications

a) Applications for Postgraduate Programnes for al Schools and Institutes of Ardhi University
should be made in a standard Application Form (ARU/PG.F1) or through online application
system. Application forms can be obtained either from the University webste or the office of
Deputy Vice Chancedlor i Academic Affairs or downloaded from ARU website. The duly filled-
in forms should be accompanied with two refereesireports and copies of transcripts and
certificates, including seconday school certificates, and submitted to the Deputy Vice
Chancellor 1 Academic Affairs.

b) Applicants are responsible for soliciting two academic reports from refereesregarding ther

suitability for postgraduate study. The referees should send the reports confidentialy to the



Deputy Vice Chancdlor i Academic Affairs. Form ARU/PG.F2 shows the format, which is
expected of the refereesh
c) Sample Forms ARU/PG.F1 and ARU/PG.F2 are attached as Appendices.

4.1.2Application Fees

a) All applicants are required to pay a non-refundable application fee. The fee should be paid
when the application forms are submitted to the Deputy Vice Chancellor i Academic Affairs.

b) The fees will be revised from time to time, as the need arises. Information on the fees
applicable for any given year is obtainable from the office of the Deputy Vice Chancedlor 1

Academic Affairs.

4.1.3 Codingof Postgradude courses

a) Each postgraduate course shall be given a code comprisng a code name and code number.
The Code numbers shall be as follows:

i) 700-798for Masterts Degreecourses (except dissertation);

i) 799 for Masteris Degree Dissertations;

iii) 800 - 899 for PhD Programmes

b) The code name shall be restricted to two letters, followed by the appropriate digits in the
series (e.g. CM 700).

4.2 Entry Qualifications

4.2.1 Masterts Degree

A candidate for admisson to the Masterts degree of Ardhi Universty must have attained the
pass mark in the following levels:

At least secondlower degree from a recognised University. Candidates who hold an unclassfied
degree should have at least a B gradein the subject of the intended Master(s study. Candidates
with pass degrees may aso be consdered for admission if:

i) Their undergraduate performancein the proposed subjct of study was a B grade or higher

ii) They have satisfied the relevant School/Institute with ther academic potential through
subsequent research experience and/or additional training.



iii) Candidates with equivaent qualifications must also pos®ss at least ordinary secondary
school certificates with credit passes.

iv) For Master(s by Thes's progmammes, candidates must have an upper second degee in the
relevant field.

Vv) The University shall process provisona admisson into a masterts progranme of a candidate
who applied in the final year of the bacheloris degree and has completed degree requirements
for admisson but is still waiting for the fina results.

4.2.2Doctor of Philosophy Degree

a) A candidate for admission to the Doctor of Philosophy degree of Ardhi University shal hold
the following qudlifications;

i) Masterts degree from a recognised universty.

ii) Candidates with a First Class or Upper Second classdegree, or holders of a distinction or a
credit in the case of unclassfied degrees,may aso be considered for PhD. registration. Such
candidates have to initially register for the Masterts degree and do at least one full year's
postgraluate traning. If they demonstrate outstanding performance, and obtan the
authorisation of Senate on the recommendation of the relevant School or Institute Board and
the HDRPC,they may upgradether registration to PhD. candidacy.

iii) The Univerdty shal admit into a doctorate degree programmea candidate with a GPA of
3.0 orB grade in hisZher masterts degree

iv) The Universty shal process provisona admisson into PhD degree programme of a
candidate waiting for fina year results of his’her masterts degree and has completed the degree
requirements but is waiting for the results

b) Other requirements

1) A candidate discontinued on academic grounds from a postgraduate programme may be
alowed to apply for admisson into another programme.

ii) Such a candidate may be admitted into the same programme after showing evidence that
he or she has attended and passed a relevant professona or academic courselasting at least
three years after the discontinuation.

i1i) Students discontinued from studies because of examination irregularities will be consdered
for reeadmisson after they have been away for threeyears. They will be required to re-apply
and compete with other applicants for re-admisson into first year.



iv) Application deadline shal be a prerogative of the Universty.

4.3 Registration of Masterts DegreeStudents
4.3.1 For applicants having foreign qualifications, the university shal vet the level of the foreign

qualifications through comparison with the nationa equivalencies before a student is registered
into postgraduate programmes.

4.3.2 Students shal register for programmesthat are conduded ether by coursework and
dissertation or by thess.

a) At the beginning of the first year of study, students must submit the following documents
at the time of registration.

i) Evidence of paymentof Universty Fees

ii) Copies and the originals of University/ transcripts and certificates; and secondary school
certificates (Form 4 and 6) for Diplomas and professona certificate(s). Origina
certificates/transcripts will be returned to the candidate after physical verification.

iii) Two stamp size photographs
iv) Evidence of release from employer (if employed)
V) Evidence of sponsorship or ability to self-support.

b) Students who fall to renew their registration shal automaticaly be discontinued from
studies.

4.3.3 No student shal be alowed to postpone studies after effective commencement of an
academic year except under specia circumstances. Permisson to postpone studies will be
consdered after producing satisfactory evidence for the cause of postponement. Specia causes
for postponenent shal include:

i) Sickness,
ii) Serious socid problems (eachcase to be consdered on its own merits),
i) Severe sponsorship problem,

4.3.4 Studentsshal be dlowed to be away from the University studies for a maximum of two
yeas if they are to be re-admitted to the same programme and year of studies wherethey left
off.



4.3.5No student shall be alowed to change subjects/courses/programmes after the 3rd week
of commerncement of the semester.

4.3.6 Transferring from one academic programme to another will be alowed only if the
candidate possesses the required admisson criteria for the programmefor which transfer is
being sought and a vacancy existsin that programme.

4.3.7 The registration of new and continuing students shall be two weeks from the first day of
the commencemaent of the semester. Students seeking registration during the 3rd week shall
be liable to a surchargeas will be prescribed. No student shall be registered after the 3rd week
since the commencement of the semester.

4.3.8 Every registered student is required to submit a progressreportto his’her supervisor
who shall forward it to the Schod or Institute through the Head of Depatment. Hard copy of
the studentts proposal/ thess/dissertation in ther current status shal be submitted together
with the progress report forms.

4.3.9 Each Schoal/Institute is required to submit progress repats of al poggraduatestudents
registered in the School or Institute to Senate Higher Degrees Committeetwice a year.

4.4 Procedures Governing Master@s by Coursework and Dissertation

Masteris degreeby course-work and dissertation will be goverred by the following procedures:

a) Completing the course-work component of the progranme by passng a minimum number
of credits, including all the prescribed core courses in the programme as prescribed by the
relevant School.

b) Senate approving coursework results that will alow the studentto procesd to the
dissertation phase of the programme.

Cc) The student writes and tables a comprehensive proposa in a departmenta/institute
seminar/presentation for al (especidly the department’'s Higher Degree, Research and
Publications Committee (HDRPC)) to review

d) Departments submit proposas to the School/Institute HDRPC for approval and appointment
of supervisor(s).

e) Respective Schod/Institute regulations shall apply forthwith after the above procedures(a)
- (d) have been met.



f) The supervisors for masterts by coursework and dissertation shall be approved by Senate
Higher Degrees Research and Publications Committee

4.5Masterts by Thesis

For Masteris Degee by thess, students will be governed by the following procedures:

a) Submission by the student of a two-page statenent of the intended reseach topic in the
first two weeks of the Semeser as per form ARU/PG.F3 to the relevant School/Institute. On
the bass of the staement, the School/Institute assigns supervisor(s) to the candidate.

b) The student abides to the guidelines on writing Resarch Proposa as detailed in Appendix
[Il. The proposa should not exceed 20 pagesin length, typed in 12-point font (Times New
Roman) and have 1.5 spaced lines and printed on both sdes.

C) The student makesa seminar/presentation before depatment's Higher Degrees Research
and Publications Committee (HDRPC). Prior to the seminar presentation, each member of the
departmental HDRPC should be given a copy of the proposa for scrutiny at least seven days
before the date of presentation.

4.6 Extension of Registration Period

a) A student who, for vaid reasons, failsto complete the thess/disertation within the specified
period may apply using ARU/PG.F7 for an extension of the registration period.

b) The studentshall pay an extension fee as will be prescribed per extenson for every extenson
made including the first one.

c) The extension period shall not exceed three months for full-time and sx months for a part-
time student. Under very specid circumstances, the Senate Higher Degrees Reseech and
Publications Committee (SHDRPC) may consider a further extension of registration period for a
maximum of sx months.

d) Candidates shdl pay TZs. 50,000/= per month for such an extenson.



4.7 Freezing Registration

a) If, for compeling reason(s), a student fails to continue with studies, he/she may apply to
the Senate Higher Degrees Committee for the freezing of the registration through his/her
Depattment and School/Institute.

b) The maximum period for such freezing of registration shall be One year for PhD and six
months for Master(s.

Cc) Falure to resume studies after expiration of the freezing period will be consdered as
abscondment and the student shall be discontinued from studies

4.8 Transfer of Registration from Masterts by Thesisto PhD

A studentfor the degee of Masterts by thesis may, on the recommendation of the Department
and Schod/Institute concerned, apply through SHDRPC to the Senate for permission to transfer
registration to that of a PhD. Senate will determine what recognition may be given to the period
which the applicant has completed his or her studentship for Master(s, as a contribution towards
the fulfilment of the requirements for the degreeof Doctor of Philosophy. No candidate may

acquire both the Masterts and the Doctorate from the same programme.

4.9 Transfer of Regstration from otherUniversitiesto ARU

Candidates from other Universties who would like to complete their postgraduate programmes
at Ardhi University, may apply to Senate through respective Departments/Schod</Institutes
and SHDRPC to transfer from their previous Universties credits/units that do not exceed 1/3 of
the total credits/units for the programme, provided the former institution is accredited and the
candidates meet the minimum entry qudifications for the programme in which they are

enrolling. ARU and TCUregulations for credit transfer shall apply.

4.10 Intellectual Property Right Contract
Each registered candidate shall sgn a contractwith Ardhi University declaring that all research

10



findings and innovations done during studentship shall be the property of Ardhi University and
shal be protected under the Berne Convention, World Intellectua Property Organization, the
Copyright Act 1999 and other internationa and nationa enactments on intellectua property.

5. GUIDELINES ON THESIS/DISSERTATION PHASE

5.1 GeneralGuidelines

a) Candidates doing a Postgraduat@rogrammeby courgwork and dissertation and who have
qualified to continue with the dissertation research after the course-work part shal be required
to submit a dissertation in partial fulfilment of the degree requirements, after a specified period
set by the relevant Schod/Institute.

b) Guidelines on the presentation of theses and dissertations are contained in Section 15.

5.2 Academic Dishonesty

5.2.1 Acts of academic dishonesty shall include but are not limited to:
a) Plagiarism, or
b) Academic cheating.

The term fiplagiarismo shall be understood to mean the presentation of another personis works
(published or not), ideas or creation from any source as if they were onels own, presentation
of oneis own ideas, previoudy published or not, without disclosing or acknowledgement and
shall be of three categories:

i) Category 1:

This category comprises of blatant instances of plagiarism and shall include instances where
the assgnment or written material of another person is taken over blatantly and submitted for
examination or assessment without any acknowledgement, for example:- (i) Handing in
someone elseis work, with or without his or her permisson; (i) Word-for-word repetition of
sentences and/or paragraphs from someone e seis work, including the work of a fellow student
(with or without his or her permission) and class notes(ora or written) received from a lecturer;
(i) Repetition with the ateration of selected words or phrasesof sentences and/or paragraphs
from someone eseis work, including the work of a fellow student (with or without his or her
permisson) and class notes(oral or written) received from a lecturer; (iv) Direct trandation of
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sentences and/or paragraphs from someone elseis work, including the work of a fellow student
(with or without his or her permisson) and class notes(ora or written) received from a lecturer;
(v) Presentation of data developed or collected by someone ese without acknowledging the
origina researcher(s) and source(s) of the information.

ii) Category 2:

This category shall comprise of relatively less serious instances where sources are dealt with
injudicioudly T in terms of plagiarism i but which in the nature of things still count as plagiarism
and shall include such acts as (i) Repeding ideas from someone €seis work in onels own words
without acknowledging the original source. (ii) Handing in a oneis own original work or parts of
a work that has aready been submitted for another module or programme without indicating
where the material was originally used. (iii)Usng any trandation programme from either the
Internet or any other soure, even in presenting onels own ideas in a foreign language (e.g.
German or French), in fields of study where the use of a foreign language forms part of the

assessmentprocess.

iii) Category 3:

This category shdl cover plagiarism that reveads aspects of carelessnessor inaccuracy in usng
and acknowledging sources and shall include such instances as (i) Incomplete or incons stent

references to sources.(ii) Omitting the acknowledgement of sourcesin some parts.

5.2.2 Detection of Plagiarism

5.2.2.1The supervisor shal be required to verify that the studentés work is origina by
subjecting the studentts work to plagiarism-detection software approved by Senate.

5.2.2.2All theses/dissrtations shall be suljected to plagiarism-detection saftware approved
by Senae before being sent to Examiners for examinationo

a) Deans/ Director IHSS shall subject al theses/dissertations in their units to the anti-
plagiarism test before they seek approva of examinersto mark the dissertations.

b) The submitted theses/dissertations shal be accompanied by the anti-plagiarism report
which will be signed by the Dean/DIHSS.
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c) The Director of Postgraduie Studies, Research and Publications will crosscheck the anti-
plagiarism report and shall advise the Deputy Vice Chancellor for Academic Affairs accordingly.

d) If more than 25% overlap is established, the work shall be rgjected and the student will be
discontinued from studies

5.3 DisciplinaryMeasures

5.3.1 Where students submit dissertations or thess for examination and these are found to
have been plagiarized, his’her case shal be presented to the relevant Examiners Board of the
Unit where the student is registered and the Board shall make recommendations to the DVC -
AA for the matter to be dealt with as an examination irregularity in accodance with established
Regulations of the University.

5.3.2 Any candidate found gquilty of plagiarism shal be deemed to have committed an
examination irregularity and shall be discontinued forthwith from studies.

5.3.3Where a studentisfound to have plagiarized coursework assgnment, the examiner shall
give a candidate a written warning throughthe head of department and shal be awarded a
Zero in the assgnments.

5.4 Permission and approval for Travel
All students intending to travel outside Dar es Sdlaam shall seek for permisson as per Students

bylaws

5.5 Noticeof Intention to Submit
At least three morths before submitting a dissertation or a thesis a candidate shall, through

the supervisor, Department and Schod/Institute, give notice in writing to the Chairperson,
HDRPC, expressng intention to submit the dissertation/thess. Guidelines on how to file the
notice of submisson are given in form ARU/PG.F8a.

5.6 Certification
5.6.1 Every dissertation/thess submitted for a degree award must be accompanied by a

declaration by the candidate, to the satisfaction of Senate, stating that the dissertation/thess
has not been submitted for a smilar degree in any other Universty. The dissertation/thess
must be submitted in four hard copies, plus one soft copy in PDF Format.

5.6.2 The dissertation/thesis shal also contan a declaration by the candidate's supervisor,
confirming that he/shehas read the dissertation/thess and found it to be in a form acceptable
for examination.
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5.7 Copyright Declaration

5.7.1 The dissertation/thess shall contain a statement of copyright by the author, reading as
follows: (For further details, see Guidelines on Preparation of Theses Section 15).

5.7.2No part of this dissertation/thess may be reproduced, stored in any retrieval sygem, or
transmitted in any form or by any means: electronic, mechanica photocopying, recording, or
otherwise, without prior written permisson of the author or Ardhi Universty in that behalf.

5.8 Abstract:

The abstractshall indicate in summarythe essentia points of the dissertation/thess, the important

results achieved and the conclusions reached.

Cover page material
Cover page weight
Sze of

dissertation/thes s

Title on cover page
Author and address
below

Margins on the cover

page

Cover page details

: chromemanila
: 200 to 250 g
: B5find trim

: capita lettersi Arid 14 pts
: Arid 14 pts

top T 2cm

: bottom1 2.5cm
Jright T 1.5cm
tlefti 1.5cm
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6 EXAMINATION OF MASTERG THESES/DISSERTATIONS
AND DEGREE AWARDS

6.1 Transmission of theses/dissertations to examiners

6.1.1 Candidates shall submit theses/dissertations endarsed by supervisors to the Head of the
department. The Head of department shall forward the dissertation/thess to the Dean of
Schod/Institute. The Head of Department and the Dean/Director of Institute shal make sure
that the thess/dissertations have met all criteria for examination, including the qudity of the
work. Upon satidaction, the School shal forward the thess/dissertation to the Director of
Postgradu&e Studies, Research and Publications who shall make sure that the university
regulations have been adhered to. The Director shall prepare letters to be sent to the approved
Examiners and shal transmit the thess/dissertations to the Examiners. The Examiners shal be
required to submit to the Director of Postgraduate Studies Research and Publications their
detailed reports on the thes s/dissertation within a period of two months from the date of receipt
of the thess/dissertation.

6.1.2Examination Reports

The examination report shall focus on the following areas:

i) Theoretical background and literature review

ii) Researchmethodology

iii) Researchfindings

iv) Discusson and conclusons

V) Overall presentation of the thes/dissertation

6.1.3Additiona requirements may be provided by the Schools/Institutes.

6.1.4If the reports are not received within two months, new examiners shal be appointed.

6.1.5 Each examiner shal aso be required to summarise his’her report on the
thess/dissertation by filling in Summary Form ARU/PG.F9 with a definite recommendation for
one of the following actions:

a) The degree be awarded to the candidate unconditionally, or

b) The degree be awarded sulject to typographica corrections/minor revisons, or
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C) The degree be awarded subjectto substantial corrections and revisons asindicated in  the
examination report or

d) The degree be not awarded, but the candidate may be alowed to revise and re-submit the
thes s/dissertation for re-examination,

or
e) The thess/dissertation is rejected outright.

f) A student who passessubject to substantia corrections or minor corrections shall be invited
for viva voce examination

6.1.6 A dissertation pas®d subject to typographical corrections/minor revisons must be
submitted for degree award within three months

6.1.7 A dissertation passad subject to substantial corrections and revisons must be submitted
for degree award within sx months from the date of the Senate's approva of examination
results.

6.1.8 A thesg/dissertation rejeced in accordance with regulation 6.1.5(d) above must be re-
submitted for examination within nine months from the dte of the Senate's approvd of
examination results.

6.1.9Where there is disagreement between examiners in accordance with regulation 6.1.5 (d)
above, an independent assesor shall be sought to assessthe candidate and that assessment
shal be fina

6.1.10 A candidate who fails, without reasonable cause to submit the revised
dissertation/thesis within the period stated in 6.1.6, 6.1.7 and 6.1.8 above shdl be discontinued
from studies.

6.1.11 Where the examiners are not in agreement in ther overal recommendation after
resubmisson, SHDRPC shall examine the case and recommend one of the following actions:

a) An additional independent examiner be appointed; or

b) The rdevant Schod/Department to establish a panel from amongst the experts available,
to examine the candidate orally.

6.1.12The Universty shal pay honoraria to the External Examiner and to each Interna
Examiner on receiving detailed reports and summary reports of the thess/dissertation under
examination.
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6.2 VivaVoce Examinations for Masterts Degree Programmes

6.2.1 The questions to be asked in the viva voce examination shal primarily focus on the
candidate's thess/dissertation research area. Questions in peripherad areas are aso
encouraged,if they help to establish the candidate's level of academic maturity on the thess
subject matter.

6.2.2 The members of the viva voce panel shall be so selected as to ensure that sufficiently
qualified and experienced scholarsin the research or related area examine the candidate.

6.2.3 The viva voce examination for Masterés Degrees shal comprise three academics but not
more than seven examiners, who shall be appointed by the Senate Charperson, on the
recommendation of the relevant Dean of School/Director of Institute, and of the Head of the
relevant Department where the candidate is registered. The viva voce pandl shall be as follows:

a) The Schod Dean/Institute Director or his’her nominee (Chairperson).

b) Externa Examiner (or his/her) representative, recommended by the relevant Schod
Dean/Institute Director

C) Interna Examiner who did not guide the reseach.
d) The candidate's main supervisor (Ss).
e) Head of the rdevant Department (or his/her appointee).

6.2.4 The viva voce/ord examination shall be open to the ARU community and interested
parties. However questions shal be limited to pane€lli sts.

6.2.5The Director of Postgraduate Studies, Research and Publication or his/her representative
may attend the viva voce examination to guide panel members on the conduct of the
examination.

6.2.6The SHDRPC and Senatemust appoove the date of examination at least two weeks before
the examination.

6.2.7 The Head of Department must inform the candidate in writing regarding the examination
arrangements at least two weeks before the examination, with copies to the Dean/Director and
the DPRP.

6.2.8 The viva voce panellists shall be provided with full texts of the thess examiners reports
and copies of the candidate's thess/dissertation at least one week before the date of the ora
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examination. The School/Institute shall ensure availability of copies of the thess usng their
share of examination fees.

6.2.9The function of the viva voce shal be to ascertain that the thesis/dissertation presented
fulfils the following criteria:

a) The thesisis the origina work of the candidate;
b) The broader subject area in which the study is based isfully graspedby the candidate;

c) Any wealnesses in the thess are adequately clarified by the candidate; and a  definite
recommendation is madeto the SHDRPC whether the candidate should be declared as having
Passedor Failed.

6.2.10The viva voce panelli sts should, as far as possble, work towards arriving at a unanimous
decison on the candidate's performance. Where the panellists are unable to reach a unanimous
agreementas to whether the candidate pas®s or fals, a vote shal be takento arrive at a
decison. A majority vote shal be required for passng the viva voce examination.

6.2.11 At the end of the viva voce examination, the panel members shal sgn a viva voce
Examination Results Form ARU/PG. F11 obtainable from the Director of Postgraduate Studies,
giving a specific recommendation on the candidate's performance. This shall be submitted,
along with a detalled report on how the candidate handled the questions, to the Chairperson
of SHDRPC for processng.

6.2.12whereupon, each panéllist in the viva voce examination shall receive an honorarium at
the rate approved by the University.

6.2.12Where there is a disagreement betweenthe recommendation of the thess examiners
and viva voce examiners, the SHDRPC shdl study the case and recommend to Senate one of
the following options:

a) The candidate revises and re-submits the thess and subsequently re-appears for a further
ora/written, or practica examination, within a specified period, but not exceeding 6 months
snce the date of the decison by Senate: or

b) The candidate is deemed to have falled outright.

6.2.13The duration of the viva voce examination for Masterts Degrees shal not exceed two
hours:

. 30 minutes of presentation

. 1 hour and 15 minutes of questions and answers
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v 15 minutes of ddiberations

6.2.14The interna examiner who supervised the candidate shal be the recader of the viva
voce examination proceedings.

6.2.15The final decison on the award of the higher degree shal be made by the Senate on
the recommendation of the SHDRPC.

6.2.16Work rejected by Examiners after re-submisson as per 6.2.12 shall not be accepted for
re-examination at Ardhi University

6.2.17 Subsequentpublications from a thess/dissertation submitted for a Masterts degree of
the Ardhi University must contain a staemaent that the work is basd on a thess/ dissertation
submitted to the University.

6.2.18The University shall pay honorariaas will be prescribed to each vivavoce panel member.

7.APFEALS
Appeals againgt thes s/dissertation assessment results/viva voce shall not be allowed.

8. DOCTOR OF PHILOSOPHY DEGREE

8.1 Entry Qualifications

8.2 Admisson Proceduresinto PhD (Application)

a) Refer to section 4.1.1 and 4.1.2 on Admisson Procedures.
b) Admisson requires submisson of application form ARU/PG.F4a or ARU/PG.F4b.
c) Full studentship commencesmmediately after forma registration

8.3 Registration of PhD. Candidates

8.3.1 Candidates shall be required to register at the beginning of the first year of their studies
(usng Form ARU/PG.F4a) and to renew their registration at the beginning of subsejuent years
by filling in Form ARU/PG.F5 and paying the required fees.

8.3.2Failure to renew registration shal mean automatic discontinuation from studies.
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8.3.3The admisson and registration of PhD candidates shall follow a process smilar to the
one prescribed for Masteris by thess candidates, as per the following procedure:

a) With the help of the Departmental HDRPC,the candidate submits a two-page staement of
the intended research topic (ARU/PG.F3) to the relevant Schod/Institute.

b) On the bass of the Department's recommendations the School/Institute will appoint a
supervisor(s) to the candidate. An additional supervisor(s) may be appointed if necessary but
with the approval of the Senate Higher DegreesResearch and Publications Committee upon
submisson of the recommendations by the School/Institute Higher Degrees Research and
Publications Committee

c) Guidelines on the writing of the Research Proposa are detailed in Appendix Ill. The proposal
should not exceed 25 pages in length, typed in 12-point font and have 1.5 spaced lines and
typed on both sdes. Each member of the depatment's postgraduate committee shal be given
a copy of the proposal for scrutiny at least seven days before the date of the seminar
presentation.

d) If satisfied with the proposa's qudlity, the department submits the proposa for evaluation
by the School's/Institute's HDRPC, in the presnceof the student.

e) If the School'¢/Institute HDRPC finds the proposa satisfactory, the proposa shal be
submitted to the HDRPC for endorsement.

f) SHDRPC will note the/School's/Institute’'s recommendation, observing the policy issues
related to the research before approving the proposa and reporting to Senate for approval.

0) A candidate for the PhD degee, whose thess examiners are either in disagreement or have
recommerded thess revison and resubmisson may, on the recommendation of the
Schod/Institute Board, transfer registration to a relevant existing Masteris programme.

h) The Ph. D. degree examination requires the submisson of a thess by the candidate,
embodying the results of his/her research.

8.4 Freezing of aregistration period
If, for valid reason(s), a candidate wishes to temporarily hat studies, he/she has to apply to

SHDRPC for the freezing of the registration through the supervisor, Department, and
Schod/Institute. The maximum period for freezing of registration shal be one yea.

8.5: Extension of aregistration period
Candidates who, for valid reasons, fail to complete their theses/dissertations within the specified

period may apply (usng ARU/PG.F7) for an extenson of the registration period. The candidate
shall pay TZs. 50,000/= per month for such an extension.
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8.6 Submission of doctoral thesis

(a) No candidate may be permitted to submit a thess for the PhD degree in less than 24
months from the date of registration.

b) A doctora candidate may, however, be alowed to submit his’her thess earlier than this if
the supervisor and the rdevant Schod/Institute HDRPC is satisfied with the candidate's
research contribution.

8.6.1 At least three months before the thess is submitted; the candidate shal, throughthe
supervisor, give notice of intention to submit the thess. He/she should do this in writing to the
Chairperson, HDRPC (see PGF8a) submitting, at the same time, the proposedtitle and an
outline of the plan and genera scope of the thess.

8.6.2 Every thess submitted for the PhD degree of Ardhi University must be accompanied by
a declaration by the candidate, stating that it is the candidate's own original work and that it
has not been submitted for a smilar degree in any other Universty. The thess must be
submitted in six loose-bound copies, plus one soft copy in PDF format.

8.6.3 The thess shal contan a statement of copyright by the author, (for details, see
Guidelines for Preparation and Presentation of Higher Degreetheses, in the appendices).

8.6.4 No pat of the thess may be reproduced, stored in any retrieval system, or transmitted
in any form or by any means. eectronic, mechanical, photocopying, recording, or otherwise,
without prior written permisson of the author or Ardhi University in that behalf.

8.6.5Every thesis submitted for the degree of Doctor of Philosophy must be satisfactory with
regoect to its format and text presentation. The thess must contain a one page abstract, which
shall concisely indicate the problem investigated, the procedures,researchmethods employed,
the generda results, new contributions made, and the mgor conclusons reached.

8.6.6 The theds shal contain a declaration by the candidate's supervisor confirming that
he/shehas read the thess and found it acceptable for examination.

8.7 Examination of aThesisand Award of a PhDDegree

a) For every PhD. candidate approaching submisson the Senate shadl appoint, on the
recommendation of the relevant School/Institute Board and the HDRPC, at least three
qualified examiners, two of whom shdl be External to Ardhi University. The request
for appointment of examiners shal be made through a form ARU/PG.F8a. The Examiners
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shall be required to assess the thesisin accordance with guidelines to be provided by respective
Schods.

b) The Interna Examiners shal be expertsin the area in question

Cc) Regulations 6.1 to 6.2 for masterls dissertations/theses shal apply for PhD
dissertations/theses

d) The Examiners shal be required to submit independent reports on the PhD. thess as
prescribed under the Masteris programme.

e) The examiners shal be required to submit their detalled reports on the thesis within a
period of two months from the date of receipt of the thess.

f) If the reports are not received within two months, new examiners shall be appointed.

8.7.1 The PhD. thess should show evidence that the candidate has made an origind and
sgnificant contribution to knowledge, and each examiner shall submit a summay of the report
on the thesis (using form ARU/PG.F10) with a definite recommendation for one of the following
actions:

a) The PhD. degree be awarded to the candidate unconditionaly;
b) The degree be awarded sulject to typographica corrections and/or minor revisons;

Cc) The degree be awaded subpct to making substantid revisons and corrections
recommended.

d) The degree should not be awarded, but the candidate be alowed to revise and resubmit the
PhD. thess for re-examination after a further period of study and/or research;

e) The degree should not be awarded, but the candidate be permitted to re-submit the work
in a revised form for a Masterts Degree award;

f) The thess be rejected outright.

8.7.2The Universty shal pay an honorarium as will be prescribed to the External Examiner
and to the Interna Examiner on receiving detaled reports and summary reports of the thess
under examination.

8.7.3Appointment of Examiners shall be done in a confidential manner.

8.7.4A thess rejected as per Regulation 8.7.1(d) above must be re-written and re-submitted
for re-examination within 18 months.
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8.7.5 Candidates who fail to submit their thess within the period statedin 8.7.4 above shal
be discontinued from studies.

8.7.6 Where the examiners are not in agreement in ther overal recommendation after the
resubmisson, HDRPC shall consder the case and recommend one of the following actions:

a) An additional independent examiner be appointed; or

b) The relevant School/Department be requested to establish a panel of experts, interna and/or
externd to the University, with Senate's approval, to examine the candidate orally.

8.8 Viva Voce Examination for PhD Candidates

8.8.1 In addition to writing a thess, the PhD candidate shal appear for a viva voce
examination.

8.8.2The questions in the viva voce examination shal primarily focus on the candidate's thes's
research area. Questions in periphera areas are aso encouraged,if they hep to establish the
candidate's level of academic maturity in the thesis subject area.

8.8.3 The members of viva voce panel shall be so selected as to ensure that the candidate is
examined by sufficiently qudified and experienced scholarsin the research (or related) area

8.8.4The viva voce examination shall comprise at least five examiners appointed by the Senate
through the relevant School/Institute board and the SHDRPC. The composition of the viva voce
pand shall be as follows:-

Chairperson (with voting power)

i) External Examiner who examined the thess (or his’her representative)
i) A seond externa Examiner (or his/her representative)

iii) Interna examiner

iv) Main supervisor who supervised the student

Vv) Seoond supervisor

vi) Head of Department

8.8.5The Chairperson of the vice voce panel, who need not be a specidist in the candidatels
thess area,shall be a senior academician (at least senior lecturer), and shall be appointed by
the Serate through SHDRPC, on the recommendation of the relevant School/I nstitute board.
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8.8.6 The viva voce paned shal be appointed by the Senate through the SHDRPC,on the
recommendation of the relevant School/Institute Board Forms using forms ARU/PG.F8Db.

8.8.7 Pandllists under Regulation N0.8.8.4 (i 1 vi) who are unable to be presnt a the viva
voce examination, shal submit ther ora examination questions to the SHDRPC, and aso
nominate their representatives (where possble) to the vivavoce who shal be appointed as per

8.8.4.

8.8.8The viva voce pandlists shall be provided with full texts of the thesis examiners reports,
and copies of the candidateis thess, at |east two weeks before the date of the ora examination.

8.8.9 The function of the vivavoce

To ascertan that:-

i) The thess presented (the dat, methodology, analysis and findings) is the original work  of
the candidate

ii)  The product subject area in which the study is based is fully grasped
i)  Any weaknessin the thess can be adequately clarified by the candidate, and

to make a definite recommendation to the SHDRPC and Sernate whether the candidate has
passed or failed.

8.8.10The viva voce panel shall, as far as possble, work towards arriving at a unanimous
decison on the candidate's performance as per 8.8.9 (a) (i) to (iii). Where the pandlists are
unable to reach a unanimous agreement as to whetherthe candidate passesor fals, a vote
shal be taken to arrive at a decison. A mgjority vote in favour of passng the candidate shall
be required for passng a viva voce examination.

8.8.11 At the end of the viva voce examination, the panel members shall sgn a viva voce
Examination Results Form ARU/PG. F12 giving a specific recommendation to HDRPCon the
candidate's performarce with a definite recommendation for one of the following actions.

i) Candidate PASSESand no additional correctionsin the thess are required.
or

ii) The Candidate PASSES subject to making minor corrections and revisonsin the thess as
stated in the viva voce proceedings, within three months,

or
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iii) Candidate is refered to make substantial corrections and revisons as stated in the viva
voce proceedings within six months, and at least two viva voce panellists must certify that the
corrections have been done as directed,

or

iv) Candidate fails but should be given another chance to resubmit and defend the thess after
eiminating the weaknesssdetailed in the viva voce proceedings.

v) Candidate fails outright.

8.8.12The Chairperson of the panel shal aso submit to HDRPC a comprehensve  report
approved by the oral pandlists detalling al the questions addressedto the candidate and the
answers he/she gave to those questions.

8.8.13Whereupon, each panéllist in the viva voce examination shall receive an honorarium
amounting to an equivalence of 100 USD for externa examiners and 150,000/ for interna pane
members. The ratesshal be revised from time to time by the Senate.

8.8.14Where there is disagreement between the recommendations of the thess examiners
and those of the vivavoce pandllists, the HDRPC shal carefully study the case and recommend
to Serate one of the following actions:

a) The candidate revises and re-submits the thess and subsequently re-appears for a further
ora examination, within a specified period, but not exceeding 12 months from the date of the
decison by Senate, or

b) The candidate be deemed to have failed outright.

C) In case of disagreement an arbitrator or a third person will be appointed.

8.8.15The duration of the viva voce examination shall normally not exceed threehours.
Maximum of 45 minutes of presentation

Maximum of 2 hour of questions and answers

Maximum of 15 minutes of deliberations

8.8.16 Senateshall make the final decison on the PhD. degree award to the candidate, on the
recommendation of the SHDRPC.

8.8.17 Subsgyuent publications from a thess submitted for the PhD. degree of Ardhi University
must contain a statement to the effect that the work is based on a thesis submitted to the
Universty.
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9. CONFERMENT OF HONORARY AWARDS

Following are guidelines for conferring honorary awards as provided by the ATCU Proposed
Univerdties Regulationso. Ardhi University may from time to time confer honorary awards on
individuals or organizations.

Ardhi Universty may confer:

a) Honorary doctorates on individua natura persons; Conferment of Honorary Degreesshall
abide by the rules stipulated in ARU prospectus.

b) Honorary fellowships on ether individuas or organizations wherethereis an intention to
maintain an ongoing relationship with the recipients.

9.2 In conferring honorary awads, the university shall have regard to distinguished aumni
of the Universty and shall aso seek to ensure a broadly baanced list.

9.3 Honorary awards of the University shal not be conferred in absentia save for very
exceptional circumstances.

9.4 Recipients of honorary awardsmay use approved designatory letters but may not use
the doctorate title unlessthey are entitled by virtue of their other qudifications.

9.5 The University shal observe and ensure that honorary degrees are not treated as academic

qualifications and should therefore not be used as bases for academic appointments or job
placement in institutions

10 HIGHER DOCTORATE DEGREES

10.1 Eligibility for Candidacy

The following members of staff of Ardhi University shal be €eligible for candidacy for the award
of a Higher Doctorate of Ardhi University.

a) Holders of a PhD. of Ardhi Universty, of at least threeyears standing; or

b) Holders of a PhD. degree or equivaent of any other recognised University provided that at
the time of applying for candidacy, they will have served Ardhi University in teaching, research
or other approved role for a minimum period of two years.
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10.2 Application for Candidacy

10.2.1 A candidate for this award shal normally apply for a Higher Doctorate of the
Schod/Institute in which the subject of his/her previous degree(s) was studied.

10.2.2 The intending candidate must supply to the relevant School, through his’her complete
Curriculum Vitaeand any other documents, sufficient evidence of his/her qudlifications for the
Higher Doctarate candidacy.

10.2.3 The candidate's application must be accompanied by a unifying statement of not more
that 5,000 words, which concisely but comprehensvely sums up his’her sgnificant
contribution(s) to knowledge in a chosen fied.

10.2.4 Together with the unifying stateament, the candidate must submit a compilation of
his’her/her important and origina published works (excluding works ealier submitted for
Masterts or PhD degrees). Published works shal mean what is printed as books or papersin a
reputed journal, or work aready accepted for publication. (Serious emphass is placed
on published work to ensire that the work submitted for examination has been available
for criticism).

10.2.5 The candidate's application for candidacy shal be scrutinised by the appropriate
Schod/Institute, and his’her candidature shal be approved through the reevant
Schod/Institute Board, the SHDRPC,and Senate.

10.3 Submission of PulHished Worksand Examinations

10.3.1 The work submitted by the candidate shal be in four copies, and be referred to three
examiners appointed by Serate on the recommendation of the School/Institute Board, and the
SHDRPC. All the Examiners shal be externa to the University, preferably holder of Higher
Doctorates themselves.

10.3.2 The work shall be accompanied by a declaration by the candidate, that it has not been
submitted for a Higher Doctorate in any other Universty.

10.3.3 The job of the examiners is to carefully and criticaly examine the candidate's
contribution to ascertain that:

a) The work shows outstanding origindity;

b) The candidate's contribution to knowledge has been substantial;
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c) The format of presentation of the candidate's work is acceptable.

d) Examiners for the Higher Doctorde should, therefore, be selected from amongst the most
highly distinguished international scholars in the subjed, preferably holders of Higher
Doctorates themselves.

10.3.4 The examiners may recommend the candidate to appear for a viva voce examination.
Under such circumstances, the PhD regulations for viva voce examination shall be used as
guidelines.

10.4 Higher Doctorate Award

10.4.1 The examiners shall submit a report on the candidate's published work, recommending,
in definite terms, whether or not the Higher Doctorate should be awardedto him/her.

10.4.2 In case of disagreement between the examiners, smilar guidelines as those prescribed
for Masteris and PhD candidates shall be followed. The fina approva on the degree award shall
be grantd by Senate, after it has been satisfied that the work presented makes a substantia
and distinct contribution to knowledge.

10.4.3 A candidate who fails to qualify for the Higher Doctorate award shal not be alowed to
re-apply for the same degree for at |least three years.

10.4.4 The successul Higher Doctorate candidate shall be required to give a public lecture on
his/her contribution before the degree is awarded.

11 OCCASIONAL STUDENTS

11.1 Entry Reguirements
The entry quadlifications shal be as those prescribed for regular students.

11.2 The application for Occasona Studentship must be supported by at |least two referees.
At least one of these must be an academic member of staff, who is wel acquainted with
University teaching and reseach.

11.3 The admisson of an Occasonal Student will take into consideration not only the academic
qualifications of the applicant, but aso the availability of a local supervisor in the reevant
Depatment where the applicant intends to undertake studies.
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11.4 While Occasona Students are not obliged to sit for the end of semester examinations,
they are enmuraged to do so. They may be alowed to take various coursesby audit.

11.5 Occasond Studerts shall pay ther fees pro rata, in accordance with what is prescribed
for regular postgraduate students.

11.6 Occasona Students may register for some undergraduate courses.

12 SHORT-TERM STUDENTS

12.1 Entry Reguirements. The admisson qualifications shal be as those prescribed for regular
postgraluate students.

12.2 Short-term students are expected to enrol in their courses for credit. Hence they shall be
required to appearfor end of semester examinations.

12.3 Shat-term postgraduate students taking courses on credit will be goverred by the genera
university regulations applicable to other relevant postgradiate courses.

12.4 Short-term students may register for undergraduate courses, in which case reevant
undergracduate regulations shall apply.

12.5 Short-term students may enrol for training by research alone, in which case they will be
assgned supervisors to guide them.

12.6 Short-term students who attain the gradeof B or higher in their prescribed postgraduate
courses may be dlowed to change ther status to a Masterts degree (in exceptiona
circumstances to a PhD degree) course.

12.7 Short-term students shall pay ther fees in accordance with what is prescribed for the
regular postgraduate students

12.8 Studentsfrom Ardhi University may register as short-term studenits in other universties
and taking courseson credit will be governed by the regulations of those universities and the
obtained credits can be trarnsferred to Ardhi University. The maximum number of credits to be
transfemred to Ardhi University will be decided upon by the Schod/Institute wherethe candidate
belongs.
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13 SANDWICH PROGRAMMES/RESEARCH ASSOCIATESHIP

13.1 Ardhi University has developed links with other Academic institutions for collaboration in
postgraluate traning. Under these arrangements, postgraduate studerts a the coursework
stage registered in other Universities can have opportunities to conduct part of their studies at
Ardhi University as occasonal or part time students as per Sections 13 and 14 depending on
the period they would like to stay a Ardhi University.

13.2 Postgaduate students registered in other institutions may aso have the opportunity to
conduct part of their studies at the dissertation or thess phase as research associates. In order
to obtain such associateship, candidates must send applications to Senae through SHDRPC
and the respective teaching units at least Sx months in advance stating the duration they would
spend at Ardhi Universty. The application letter must be attached with the following
documents:

i) A concise statement of the proposed projectincluding objectives, description of problem
area, methodology, expected outputs, the period of research and placesin Tanzania where the
work will be carried out.

ii) Confirmation of availability of financid support to cover travel, fees, research funds and
upkeep alowances, and/or any other material sypport for the intended research.

iii) Applicant's full curriculum vitae.

iv) Names of two referees who are qualified in the field of research which the applicant wishes
to undertake.

v) Name of contact person in the Departmentof intended study at Ardhi University.

vi) Ethica Cleaance if necessary from his/her country and from the relevant Tanzanian
authority.

vii) Research Clearance

13.3 The Research asociateship will be awardedfor a period not exceeding one academic
year. Applicants for registration as a Postgraduate Research Associate shal hold ether a good
Bachelor or Master's degree and must be registered students of recognized institutions of higher
learning.
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13.4 Research Associates who wish to extend their work a the Universty may apply for
renewa at least two months before the expiry of ther registration. The renewa letter stating
justification for continuation of the registration must be sent to the Senate throughthe SHDRPC
and the respective teaching Units.

13.5 Fees

a) Bench fee

Fee
Bench Fee

Amount (US $)
1844

b) Other Direct University Costs

Description Amount (US $)
Application fee for Masterés Students | 30

Application fee for PhD Students 50

Registration (once) 100

Supervison fee (per year) 1,000

Caution money (one) 50

Student Union (per year) 20

Identity Card (one) 2

Medica Capitation (per year) 250

Research Funds 3,000

13.5.1 Successful Tanzanian applicants with be required to pay fees directly the University
before arrival or upon arriva at the University as follows

a) Bench Fees

Fee

Amount (TZS)

Bench Fees

900,000/=

c) Other direct costs

Description

Amount (TZS.)

Students

Application fee for Masterts

10,000

Application fee for

Students

PhD

20,000
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Description Amount (TZS.)
Registration (once) 50,000

Bench fee (per year) *

Supervison fee (per year) 600,000
Caution money (one) 10,000

Student Union (per year) 2,500

Identity Card (one) 1,000

Medical Capitation (per year) | 100,000
Research Funds 1,500,000

13.6 The distribution of fees will be as follows;

a) Registration, ldentity Card, Medica Capitation, Caution money, Student Union, and
Supervison fee will be paid to the Universty.

b) Berch fee shall be pad to the host teaching Unit, which will retain 80% and remit 20% to
the University.

c) The University will pay 160,000/= TZS staff members supervising the candidate

14 SUPERVISION OF POSTGRADUATE STUDENTS

14.1 Introduction
Each postgraduatestudent shall preparea plan of study with the help of his/her supervisor

during his/her first semester in the School. The plan should be approved and signed by the
principal supervisor and the Head of Department. And at least three copies should be made
avallable (one for the student, one for the principa supervisor and one for the Head of
Depaitment). Any change in the plan of study should be approvedby the principal supervisor
and the Head of Department and should likewise be recorded.

14.2 GeneralDuties and Respomibilities of Supervisors
The Head of Department should carefully consider the proposed supervisor's area of expertise,

his/her qualifications and experience before nomination for a supervisory role.
14.2.1 The Supervisor is the Universityis agent in ensuring that:
1) A particular higher degree candidate is maintaining satisfactory progress;

i) The candidate receives adequate advice and encouragement on the thess/dissertation
research project;
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iii)  The work being done on the thess/dissertation is reviewed criticaly and on a continuous
bass.

14.2.2 From the Universty's point of view, a postive attitude and relationship betweenthe
supervisor(s) and the candidate is essentia in order to:

a) Ascertain that the candidate completes the research work he/shestarted;

b) Be able to identify difficult problems, or inadequate work, early enough to avoid
unnecessary frustrations to the candidate;

c) Restore a "faling" piece of work to acceptable standards;

14.2.3 Since the supervisor is the agent of the University in ensuring that the student's work
attains a satisfactory stardard, he/sheshould be an active menber of the Depatment,who is
well acquainted with all the University's postgraduate regulations.

14.2.4 Asfar as possble, the supervisor should supervise postgraduate studentsonly in his’her
area of specidisation. This would help to ensure high standardsof attainment, and to avoid
possible embarmrrassments resulting from regection of theses classfied as shalow by externa
examiners.

14.2.5 The supervisor should know the student well, and be familiar with whatever specidal
problems the candidate may have.

14.2.6 The supervisor should know the distinction between his’her expected role, when
supervisng a Masterds Degree theses, and a PhD degree theses. He/She should understand
tha, in essence:

a) The Masteris Research programmeis desgned as a training course, in which the candidate
is expected to:

i) Be exposed to the fundamentals of research;
ii) Acquire certain new techniques;
iii) Learn how to present the results of researchin a scholarly manner;

iv) Make some important contribution to knowledge, even though it may not be very origina.
Because he/shelacks previous research experience, the Masteris candidate requires close and
careful supervison at al times, but more so during the early stageswhen |learning the reseach
techniques, and at the time of thesis writing.
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b) The PhD, in cortrad, is recognition of succesdul postgraduate research experience. Here
the supervisor should recognise that the candidate had aready acquired some training
experience in research as a Master(s candidate. Consequently, for the PhD, the supervisor
expects the candidate to:

i) make a distinct contribution to new knowledge, of fact and/or theory;
ii) Produceconsiderably much more original work than required for the Masteris programme;

iii) Go much deeper and more extensively in the review of the relevant literature than is the
case for the Master(s candidate;

iv) Be more critica in the analyss of the data he/she has collected;
V) Exercise more initiative in the research than for the Masteris Degee reseach programme.

14.2.7 After the first year or two, the PhD candidate should be able to work independently,
and to be guided rather than directed by the supervisor. Still it is the responshility of the
supervisor to guide the candidate in the right direction.

14.2.8 The supervisor has the responshbility of asssting the candidate to formulate an
appropriate research proposal. The research proposal must be approved by the relevant Boards
before the candidate formally begins to undertake the reseach.

14.2.9 The supervisor has the responshility of focusng ahead, and seeng the potentia and
limitations of the research problem, before the candidate goes too far with the research work.
He/She should be capable of foreseeing through his’her previous reseach experience, whether
or not the candidate will get meaningful data within two to threeyears of reseach or whether
the proposed reseach is suitable for a higher degree. Supervisors must have this kind of
foresight in order to reduce the common problem of students' "wasted effort” to a minimum.

14.2.10 In order to startthe students on the right footing, each Department which offers
postgraluate training, should establish/activate a Pogsgraduate Research and Rublications
Committee The committee should be compased of aboutfour academic menbers of staff,
some of whom, by virtue of representing the Department/School at HDRPC/HDRPC, are well
versed with the Postgraduate Research Proposal Review process. To facilitate criticd and
constructive evaluation of proposals at the departmenta stage, each member shdl be given a
copy of the proposal some days before its presentation in a seminar.

14.2.11 The supervisor has the responshbility of monitoring the candidate's progress
throughout the research period. There are various methods through which he/she can do this:
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a) Requesting the candidate to submit periodic reports (every three months) about his/her
resarch progess. The reports may well constitute drafts of the fina thess/dissertation. In
reviewing them, the supervisor should take the opportunity to advise the candidate on matters
of presentation, and if necessary, to make suggestions where modifications are required. The
supervisor should use such repots as a bass for writing his’her own report to the Higher
Degrees Committee on the candidate's research progress, and as the bass for recommending
the upgrading of a candidate's registration from Masters to PhD., or if need be, recommending
him/her for discontinuation from studies. If the supervisor does not receive a report from the
candidate on his’her research progress, he/she should submit his’her own.

b) Regular consultations between the candidate and the supervisor (e.g. once every month) to
discussthe research work, is advised. Frequent consultations help to make the supervisor aware
of new problems in the student's research snce the last repot, and to suggest remedia

measures, before it is too late.

¢) Organising seminar presentations by the candidate. A seminar presentation by the candidate
to the relevant Depaitment about his/her reseach work gives him/her an opportunity to think
more critically aboutthe work. The supervisor should thus ensure that his/her higher degree

candidate delivers at least two seminarsin a semeter during his/her research undertaking.

14.2.12 The supervisor also has the responshbility of ensuring that the candidate has given an
appropriate titte to higher thess dissertation writng a the end of the
thess/dissertation research, and when presenting a notice to submit the thesis/dissertation for
examination.

14.2.13 The supervisor aso has the important responsbility of guiding the candidate in his’her
thess/dissertation writing. Here it should be emphasised that athough the writing of the
thess/dissertation is entiredy the responshbility of the candidate, it is the supervisor's
responshbility to ensure that the candidate submits a thess of a standad that is acceptable for
the degree it is intended for. In order to enhance the presentation of acceptable theses, the
supervisor should:

a) Be accessble. He/she should show interest and enthusasm in the candidate's reseach work
and have a postive and friendly relationship with the candidate;

b) Discuss the thess drafts with the candidate regularly. In order to give quick feedback to the
candidate on the written drafts, and to sustain his’her motivation, the supervisor should, as far
as possble, read and return his’her candidate's thess drafts within two to three weeks of
receiving them;
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Cc) Read the candidate's drafts carefully and critically, giving constructive suggestions on how
and where the thess could be improved. He/she should, for example, advise the candidate on
what details should be placed in the main body of the thess; what should better be expressed
by illustrations; how to write the Bibliography, etc.;

d) In the end, read the entire fina draft, and satisfy himsdlf/herself that the thesisis suitable
for examination.

14.2.14 The supervisor aso has the responsibility of recommending to the Head of Department
potentid External Examiners for the candidate's thess.

14.2.15 Findly, he/sheadso has the responshility of guiding the candidate in the revison of
the thess/disertation, in the eventthat such revisons are recommendedby the examiners.

14.3 Other Supervisor's/Candidateis Duties

14.3.1 The supervisor'srole is to advise and guide, but not to write the thess/dissertation for
the candidate, suwch that the work becomesa reflection of the supervisor. Candidates are fully
responsible for the work and its fate.

14.3.2 Frequentconsultation (at least once every month) betweenthe candidate and his/her
supervisor is necessary in order to ensure that the candidate does not go astray in his’her
research. A log shed shal be prepared and used for this purpose.

a) In case the candidate's principa supervisor is away from the University for more than three
consecutive months, an acting supervisor should be appointed.

b) For course-work and dissertation candidates an acting supervisor should be appointed even
if the principal supervisor is away for two consecutive months.

14.3.3 In order to gain uniformity in the information broughtin by supervisors to the academic
units (on their candidates) research progress), a standard Progress Report Form ARU/PG.F6a
or b should be used.

14.3.4 In termsof responshilities, postgraduate candidates are expected:
a)to maintain regular contactwith the supervisors;
b) to maintain progressin accodance with the agreed work plan;

C) to attend specific taught courses and any other traning sessons identified by the
SUpEervisors,
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d) to assst in undergraduate teaching which the Departments and/or Schools/Institutes,
cognisant of the specific terms and conditions of ther sponsorship, have assgned them;

e) to attend regularly in the Departmentor other assgned place of work, and ensure that the
University's permisson is granted for any absence (even to conduct research);

f) to make regular presentations on progressto the supervisors, Departments, and specified
groyo(s), as required by the supervisors/Departments;

g) to make themselves awareof, and abide with, the Hedth and Sdety Regulations, for their
welfare and that of colleagues.

h) to operate instruments, apparatus, equipment and plants in a way which optimises their
safety, precison and longevity;

i) to decide, after consultation with the supervisors, when to submit the theses;

j) to exercise the highest level of maturity, honesty and integrity in al curricular and extra-
curricular activities.

14.3.5 Other Supervisor

a) The other supervisor should not, however, become a limiting factor leading to delaysin
the candidate's work.

b) In the courseof the higher degree candidate's research, a situation may develop where
one or more of the following happen:

i) A breakdownin communication between the student and the supervisor;
ii) Pasonad clashes and conflicts between the candidate and the supervisor;
iii) A hostile relationship between the candidate and the supervisor;

iv) Refusal by the candidate to follow the supervisor's advice.

¢c) When such stuationsin b above occur, both the supervisor and the candidate should report
the problem, in writing, to the Head of the relevant Department, with a copy to the Dean of
the relevant School and the Director of Postgraduate Studies. The Head of Department should
study the nature of the problem and recommend to the School and subsequently to SHDRPC,
one of the following actions:

37



i) the candidate be warned, in writing, about his/her weaknesses (if it is established that he/she
isthe cause of the problem);

ii) the candidate be transferred to another supervisor (where possble, and where necessary);

iii) the supervisor be informed about his/her weaknesses (if it is established that he/sheis the
source of the problem). Depending on the severity of the problem, the supervisor may continue
to guide the candidate, or follow alternative (ii).

iv) a small advisory pand be established by the Head of Department to guide the candidate, if
there is no other single person in the Departmeit who has the expertise to supervise the
candidate;

V) any other reasonable action, including advisng the candidate to withdraw from studies, or
discontinuation of the candidate.

14.3.6 Supervisoris responshilities and incentives

a) The maximum number of podgraduate students a sngle staff member supervises at a time
should not exced five.

b) Heads of Departments should take staff members supervison responsghilities into
consideration when assigning them their teaching load and other responsibilities.

Cc) The Universty, as an incentive, and as a token of appreciation for the supervisor's work:
will do the following:

i) Pay an annual supervison alowance to supervisors.

ii) Give the supervisor a copy of the candidate's thess/dissertation as his’her permanent
record of the work he/she has supervised.

d) There should be no link between the payment of the supervison alowance and the
candidate's fate (i.e. the supervisor should be paid the alowance even if the Externa Examiner
fals a thess).
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15 PREPARATION AND PRESENTATION OF THESES AND
DISSERTATIONS

15.1 Manuscript Preparation

15.1.1 Word-processng

a) The fina thess/dissertation must be printed on good quality A4 paper. This is to ensure
clear copies. Typing must be 1.5 spaced and on both sides of the paper.

b) Except on the title page fonts should be 12 points (Times New Roman).
15.1.2 Pagination

a) Paginate the preliminaries (portions preceding the introduction) in lower case Roman
numeras ("i", "ii", "iii", etc.) beginning with the title page.

b) Number the pages of the body of the thess in Arabic numeras (1", "2", "3", etc)
consecutively throughout.

C) The page numbers should appear just below the centre of the upper margin.
15.1.3 Margins

a) The left-hand margin must be 2.5 cm from the |left edge of the paper,

b) the right-hand margin 25 cm from the right edge,

C) the top margin 2.5 cm from the top of the page,

d) the bottom margin 2.5 cm from the bottom edge of the paper.

15.1.4 Front and Title Pages

For samples of both pages please refer to Appendices. However the following information is
important in preparation of the pages:

The front (title) page must be arranged as follows:

a) Write the Main Title of the thess/dissertation in CAPITALS (well-indented, centred) in 14
points bold fonts. A sub title should be in Capital and Small letters.

b) Insatyour name at the centre of the title page. The name should be in Capita and
Small letters, 12 points bold.
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c) Insert the following words "A Dissertation/Thess (whichever is appropriate) Submitted in
Partial Fulfilment (for Dissertations) or in Fulfiment (For theses)of the Requirements for the
Degreeof (insert name of degree) of Ardhi University”; give the date (Month and Year) of
completion of the thess/dissertation (the year when the final corrections to the
thess/dissertation were made).

5.1.5Certification

The supervisor should certify that he/she has read the thess/dissertation, and found it to be in
a form acceptable for examination (the statenent is for the initid submisson; a the fina
submisson, the supervisor should sign again.

15.1.6 Declaration by the candidate and Staement of Copyright
a) Declaration

Every thess/dissertation submitted for a higher degree of Ardhi University must be
accompanied by a declaration by the candidate to the satisfaction of Senate, stating that it is
the candidate's own origina work, and that it has not been submitted for a smilar degreein
any other Universty.

b) Statement of Copyright
The thesis/dissertation shall contain the following statement of copyright by the author:

fiThis thess/ dissertation is copyright materia protected under the Berne Convention,
the Copyright Act of 1999 and other international and nationa enactments, in that behalf,
on intellectual property. It may not be reproduced by any means, in full or in part, except for
short extracts in fair deding; for research or private study, critical scholarly review or discourse
with an acknowledgement, without the written permisson of the Directorate of
Postgraduate Studies, on behdf of bath the authorand Ardhi University."

15.1.7 Acknowledgement

In this section, the candidate should acknowledge the people or institutions that rendered
supportor other assstance, which madethe execution of the thes s/dissertation work possble

15.1.8 Dedication (if any)
15.1.9 Abstract

This should be concise but comprehensive. It should be on one page only. The essentia points
of the thess, the important results achieved and the conclusions reachedare summarised here.
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15.9.10 Table of contents

The table of conterts is used instead an index, and should, therefore, be analytical and refer
to specific pages. If there is to be a list of Tables or a list of illustrations, it should be on a
separate page, arrangedn the same format as the Table of Contents. Any table legends should
be listed on the appropriate pages.

15.9.11 Body of Thes's

a) Tables, text figures, diagrams and plates should be numbered in separate sequences and
should be cited by number in the text. Each table and illustration should have a full caption.
Text illustrations should in genera be reproduced by photographic or smilar means. All
lettering in figures must be in stencil or equivaent.

b) The text should contan a comprehensve introduction and Literature Review, a
Statenrent of the Research Problem, Objectives and Hypotheses (or Research Questions);
details of the Methods used in the research, description and statistical analyses of the Research
Data; discusson of the Results, and possbly aso suggestions of further research.

15.9.12 Literature Cited
a) All literatures being referredto must be cited in the document

b) All the literature cited in the text must be arranged in aphabetical order at the end of the
thess, beginning with the authorés surname. Detals on the year of publication of the work
cited, the title of the work, the pages the publisher, etc. must be given.

c) The referencing style shall be American Psychological Association 7" Edition (APA).

d) It is not expected that all the research work completed by the candidate will find room in
the thess/dissertation. Usually the candidate will have collected more data than what he/she
had anticipated. Part of his’her doctora or Master(s training is to be able to seect what should
go into the thesis/dissertation, and what should be left out. In recognition of this important
aspect of traning, it is important to st maximum lengths for Masterts and PhD
dissertations/theses. At the Ardhi Universty the maximum length for the dissertation/thess
shall be as follows:-

i) Master(s dissertations: 100 pages with a tolerance of 10% above this limit i.e. up 10 extra
pages, appendices and footnotes included.

il) Masterts thes's; 200 pages with a tolerance of 10% &bove this limit, i.e. up to 20 extra
pages, appendices and footnotes included.
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iii) PhD dissertations: 300 pages, with a tolerance of 10% above this limit, i.e. up to 30 extra
pages, appendices and footnotes included.

iv) PhD theses. 400 pages,with a tolerance of 10% above thislimiti.e. up to 40 extra pages,
appendices and footnotesincluded.

16 EXAMINATION OF THESES AND DISSERTATIONS

16.1Initial Submisson
The copies of the dissertation or thesis (4 copies for Masterés and 6 for PhD's) for initial

submisson should be in loosely bound form.
16.2 Final Submission of Theses/Dissertations for Degree Award

16.2.1 Masterés Theses/Dissertations

a) After satisfactorily completing all the corrections recommended by examinersand submission
of error free copies of theses/dissertationsis a requirement for graduation.

b) Soft copy of the Master(s theses/dissertations in PDF format will be submitted to University
Library.

Cc) The sequencing of the preliminary pages for unpublished Masterts Theses/Dissertations is
shown in Appendix 1(a)

16.2.2 PhDTheses/Dissertations

a) After satisfactorily completing all the corrections recommended by examinersand submission
of error free copies of theses/dissertationsis a requirement for graduation.

b) Soft copy of the PhD theses/dissertations in PDF format will be submitted to University
Library.
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17 TABLES AND APPENDICES

Appendix 1(a@): Sequencing The Preliminary Pages

Cower page (see attached sample)
Title page (see attached sample)
Certification (see attached sample)
Declaration and copyright (see attached sample)
Acknowledgements

Dedication (if any or necessary)

Abstract

Table of Contents

All these,except the title page, should be identified by conspi cuous pagination in

romannumeras.
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Appendix 1(b): Sampleof Preliminary pages

Cover page

4 cm

ENVIRONMENTAL DEGRADATION OF DAR ES SALAAM
COASTAL LINE

XWZ

4cm —» 2cm

M.Sc. (Environmental Technology and

Management) thesis

Ardhi University
November, 2020

2.5 cm
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Title page

ENVIRONMENTAL DEGRADATION OF DAR ES SALAAM COASTAL LINE

By

XWZ

A Thesis/Dissertation Submtted in (Patial) Fulfilmentof the Requirenentsfor the
Degree of Master of Science (Environmental Technology and Management) of

Ardhi University

Ardhi University

November,2020
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A Sample of Certification Pageof a Thesis/Dissertation Suomitted for Examination

CERTIFICATION

The undersgned certify that they have read and hereby recommend for examination a
dissertation/thesis entitted Environmenta Degraddion of Dar es SalaamCoastd Line
in fulfiiment of the requirements for the degree of Master of Science (Environmental

Technology and Management) of Ardhi Universty.

Prof. ABC

(Supervisor)

Date:
Dr. DEF

(Supervisor)

Date:
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DECLARATION AND COPYRIGHT

I, XWZ, declare that thisthessis my own origina work and that it has not been presented and

will not be presentedto any other University for a smilar or any other degree award.

Signature

This thess is copyright materia protected underthe Berne Convention, the Copyright Act 1999
and other international and nationa enactments, in that behalf, on intellectual property. It may
not be reproducedby any means, in full or in part, exceptfor short extractsin fair dedings, for
ressarch or private study, critica scholarly review or discourse with an acknowledgement,
without the written permisson of the Directorate of Postgraduate Studies, Research and

Publications on behalf of both the author and Ardhi University.
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Appendix 11: POSTGRADUATE FORMS

The list below conssts of eighteen different forms which are to be used for various postgraduate

Stuations at Ardhi University. A sample of each form isincluded in this booklet, on the page number

indicated on this page.

Form Purpose
ARU/PG.FI Generd Application Form for PostgraduateStudies
ARU /PG.F2 | confidential recommendation by academic referee on PG applicant
ARU /PG.F3 | Summary statement of intended researchtopic
ARU /PG.F3a | Postgraduate comprehensve research proposal
ARU /PG.F4a | ppplication to register for higher degree programme by thesis
ARU /PG.F4b Application to register for higher degree programme by course-work
ARU /PG.F5 | Renewa of registration for continuing PG students
ARU /PG.F6a | Academic progressreport by PG candidate
ARU /PG.F6b | Academic progressreport by supervisor(s)
ARU /PG.F7 | Application form for extenson of registration
ARU /PG.F8a | Notice of intention to submit thess/ dissertation and initiation of examination
arrangements
ARU /PG.F8b Approvd of viva voce panellists
ARU /PG.F9 | Examination repat on Masteris thess/dissertation, as filled in by internal and
externa examiner( s)
ARU /PG.F10 | Examination report on PhD thesisas filled in by interna and externa examiners
ARU /PG.F11 | Master(s viva-voce Examination Results Form as filled in by panellists
ARU /PG.FIZ | phD viva-voce Examination Results Form as filledin by examination panellists
ARU /PG.F13 | Postgraduate clearance
ARU /PG.FI4 | Supervison alowance clam
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Appendix 111 SAMPLE OF GUIDELINES FOR PREPARING DETAILED RESEARCH
PROPOSALS FOR THESIS REGISTRATION FOR A HIGHER DEGREE PROGRAMME

1.

Cover Page

The cover page of the detailed research proposal should have the following information:

ARDHI UNIVERSITY

/////////////
,,,,,,,,,,,,,,,,
,,,,,,,,,,,,
///////////////

/////////////////

Title: Give atitle to the thesis problem. The little should be concise and clear. From the title,
the reader should be able to predict fairly accurately what the thesis will be about.

1.0 Introdudion: A thess should contain an Introduction Section which gives background
information and a setting to the problem of the proposedresearch. It is in this Section that
the applicant comprehensvely reviews the literature pertinent to the problem: to show what
other people have published on the problem (citing specific authors where appropriate), what
gaps of knowledge still exist, and what addtiona research needs to be done. It is dso in this
section that the candidate demonstrateshis’her mastery of the theoretica subject matter in
the research area, and where he/she presents the hypotheses to be tested in the proposed
ressarch. Often it is useful for the applicant to divide the Introduction Section into sub-headings
to include:

1.1 Statement of the Problem

1.2 Objectives (general and specific) /Hypotheses/Research questions. For
Hypotheses/Research questions: Questions and propositions summarizing the applicantts
expected findingsin the proposed research, and presenting a clear rationae for each hypothes's
or research question. For every hypothess, variables to be measwed/tested should be clearly

stated.
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1.3 Significance of the study/Rationale of the study: Elaboration of the importance of the
study and advantages to be derived.

2.0 Literature Review Focusing attention on the relevant literature on the problem, including
findings by other researchers. In this section, a student should present interre ationships among
the reserch variables.

3.0Materials and Methods
A thess proposal should contain a Section giving details on the materials and methods proposed
to be used when conducting the research. If particular instruments are to be used,their details
and specifications should be preserted. If the data are to be collected through sampling, then
the research design and sampling procedure should be described. If questionnaires will be
used, samples of the proposed questionnaires should be presented. If standard methods will
be used, then full references to them should be given. In case new methods have been
developed by the applicant theseshould be described in sufficient detaill. In al cases the data
analyss plan should aso be included. If any limitations to the proposed methods are known,
then these should be mentioned.

4.0 References
At the end of the applicantis Research Proposal he /she should have a section where he/she
lists dl the referencescited in the text. He/she should present the referencein an acceptable
manner, i.e. beginning with the authorsi surnames and arranging them in an adphabetica order,
and giving full details of the publication such as the year publication, the title for the work, the
pages, the publisher etc.

5. Other Relevant I nformation
5.1 Financial Arrangements
This section should give the source of funds required for the proposed research and aso the

propcsed budget.
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5.2 Duration.
This section should give the totd time within which the research is expected to be completed
and aso a timetable showing the sequernce of the research activities in the form of a time
activity chart.

CANDIDATE

1. Commaents by Supervisor 1:

//////////////////////////////////////////////////
//////////////////////////////////////////////////
//////////////////////////////////////////////////
//////////////////

///////////////////////////////////////

SUPERVISOR

2. Commaents by Supervisor 2:

//////////////////////////////////////////////////
//////////////////////////////////////////////////
//////////////////////////////////////////////////
rrrrrrrrrrrrrrrrrr

//////////////////////////////////////

/////////////////////////////////////////////////////
/////////////////////////////////////////////////////
////////////////////////////////////////////////////

///////////////////////////////////////

DEAN/DIRECTOR
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Appendix IV: SAMPLE OF A LETTER TO EXAMINERS

ARDHI UNIVERSITY
P.O. Box 35176, DAR ES SALAAM. TANZANIA

////////
////////
////////////////////////
////////////////////////////
////////////////////////////

///////

//////

| understand that you have dready been contacted regarding your appointment as
Internal/External Examiner for the above named candidatels Dissertation/Thess titled
fEééééééeéeéeéécéeéeebebéeebcdeeeceedeeceeeceeeceeeeé.
This is to request you formally for your assstance to examine the above mentioned
Dissertation/Thesis which is/are hereby enclosed.
You are by this letter requested to read through the thesig/dissertation and let us have your
detailed conments aong the following areas:-

1. Theoretica Background and Literature Review

2. Research Methodology

3. Research Findings

4. Discusson and Conclusons

5. Overdl presentation of the thess

Enclosed in Form (Form ARU/PG.......) for you to complete when summarizing your
recommendations to whether:-

€)) The é é .degreeshould be awarded to the candidate unconditionaly;

(b) The degree should be awarded subject to typographica corrections and/or minor revisons;
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()

(d)

()

The degree should be awarded subject to making substantia revisons and corrections
recommended

The degreeshould not be awaded, but the candidate be permitted to revise and resubmit for
re-examination

The thess/dissertation is rejected outright.

Also enclosed is a clam form for your honorarium for you to complete and return to us for
processng. Thisisjust a token for our deep appreciation for your kind assistance.

Please acknowledge receipt of the package.

Please also submit a copy to us (together with the thesis) and a copy of the report on the
thess/dissertation to the Director of Postgraduate Studies, Ardhi University, P.O. Box 35176

Dar es Sdlaam or E-mail: dprp@aru.ac.tz

It will be highly appreciated if you will send us your report as soon as possble (i.e. within the

coming one month).

Thanking you in advance

Director, Postgraduate Studies, Research and Publications

Enclosures:

1. Dissertation/Thess

2. Form ARU/PG........... for your summary recommendations
3. Honorarium Claim Form
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Appendix V: INTELLECTUAL PROPERTY RIGHT CONTRACT

ARDHI UNIVERISTY

DIRECTORATE OF POSTGRADUATE STUDIES

1.0 PREAMBLE

/////////

rrrrrrrrrrrrr

rrrrrrrrrrrrrr

2.0 As a Postgraduate student registered at the Ardhi University, | declare that all research
findings and innovations done during my studentship shal be the property of the Ardhi
Universty and shall be protected under the Berne Convention, Work Property Organization, the
Copyright Act 1999 and other international enadments on intellectual Property Organization,
the Copyright Act 1999. It shall not be reproduced by any means, in full or in pat, exceptfor
short extractsin fair dedings, for research or private study, critical scholarly review or discover
with  an acknowledgement, without the written permisson of the Directorate

Postgraduate Studies, on behaf of the Ardhi Universty.

////////////////
//////////

////////

(Director Postgraduate Studies Signature)

(Witnhessi full name) .....ccceveevveeivceeevcceeveeeeeeeeeenn (dA€) e
(WIthessi SgNature) ......c.eeeeeevveeeiceeeeenesnennns (AAE) enve i
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Appendix VI: COVER PAGE

Title of dissertation/thesis

Name of candidate

Month, Year

Name of SchoolMSc Dissertation/Thesis Number ...............
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ARU /PG.F 1 APPLICATION FORMS: GENERAL APPLICATION TO PURSUE
POSTGRADUATE STUDIES

ARDHI UNIVERSITY

Surnameg é € € € € .ovniiiiniiiiie e Other namesié € € 6 €€ €€ €€6é ..nnn.n....

Date of Birthe e ¢ éé ¢ ............... Femae/Maleé é ..Citizenship......cc.ccvomveenennnnne. éé

Present Addresst é ééé¢eéééééééeéeééééeé......
gééeeéééeéecéeeceeceééée......... €€ .

rrrrrrrrrrrrrrrrrrrrrrrrr

ceeeceecececeeceeeeceeeeceeeeeeeel i,

Persona e-mail adareSss........ouuiniiee e e
Work e-mail address.......coeeviiiiniiieee e
Mobile Telephone NUMDEr. ... e
Work Telephone NUMBDEr ..o e
Occupationé e ¢ ééeééeéeécéecéée.......... gee
Employer (Name &Address)é é éééééé ......... €eé ..
Name and Addres of next of kin (state relationship)e ¢ é é .............
ééeééééeéecéééeéecéééeée. ...
Postgradute Degedprogramme appliedforé ¢ 6 é 66 é e éé .6ééééécéééeééé.......
Schod/Instituteé é e é e ééééeéeééééeée...........
Departmenté ¢ ¢ éééééééeééééééééé............
Proposed form of study: Coursework & Dissertation/........ Research & Thess..........
Resdentornon residenté ¢ ¢ éééééeeeéé ..ooennnnnnnn...
Date of beginning studiest ¢ 6 6 6 6 € 666 E 666 .onnnn.....

rrrrrrrrrrrrrrrrrrrr

/////////////

//////////////////////

/////////////////////////////////////////////



Name and addressof THREE academic referees*

/////////////////////////
/////////////////////////
/////////////////////////
/////////////////////////
/////////////////////////
////////////////////////
rrrrrrrrrrrrrrrrrrrrrrrrr

rrrrrrrrrrrrrrrrrrrrrrrrr

Candidateis name. ..........coeeeveeeviieneieiie e, Sgnatureé é ¢ 6 éééééé..... Date¢ é ¢ ....
* Applicants must ensure that referees send ther references on time to respective

Deans/Directors for the applications to be considered.

Academic referees should be people who are familiar with the candidatesi work and have

records of the same.
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ARU /PG.F 2: REFFEREE LETTER OF RECOMMENDATION

ARDHI UNIVERSITY
DIRECTORATE OF POSTGRADUATE STUDIES

/////// s

Name of Applicant ée e é é é é ..e Prof/ Dr/Mrs/Ms

///////////

the Ardhi University, Dar es Salaam.
To enable us assessthe applicantts suitability for the programme, kindly evauate the candidate

in the areasmentioned below (please type or print in al cases):

Excelent Very Good | Average | Below
Good Average

Intellectua Ability

Maturity

Motivation

Diligence

Ability to work with others

Other capabilities/talents worth mentioning:-

rrrrrrrrrrrrrrrrrrrrrrrrr

/////////////////////////

Suitability of the candidate to pursue a postgraduae programme.

1. Is the candidate capable of producing origina work?
YEs [ No [

2. Has he/she pursuedany smilar degree/pastgraduate programmethat you are aware of?
YES NO 1] L]

4, What do you consider to be the applicantts weaknesses?

rrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrr



5. For how long have you known the applicant and in what capacity

/////////////////////////

/////////////////////////
////////////

///////////////////

rrrrrrrrrrrrrrrrrrr

/////////////////////////

////////////

*Note to the referee: Thisis confidentia information on the application. Kindly place the form
in an envelope, sed it and sign your name acrossthe sea on the back of the envelope. You
may send it through the candidate, but it should be submitted unopened to the University.
Alternatively, you may send it directly to us through the addressbelow.
**Note to the applicant: You must ersure that this recommendation is submitted to
the relevant/School /Institute under confidential cover.

The Dean/Director

Ardhi University, Dar es Salaam

P.O. Box 35176

DAR ES SALAAM, Tanzania

Email: dprp@aru.ac.tz
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ARU /PG.F 3: SUMMARY STATEMENT OF INTENDED RESEARCH TOPIC

ARDHI UNIVERSITY

sz

SCHOOL/INSTITUTEOFé e éé ééeééeéée ..

POSTGRADUTE RESEARCH PRE-PROPOSAL

/////////////

///////////////

//////////////
/////////////////////////

/////////////////////////

5. Brief statementof the researchproblemé e € € € € € € ... iieiii e
BEEEEEEEEEEEEEEEREEAEBEEREEERE i
BEEEEEEEEEEEAEEEEREEEREEREEERE i
6. What are you expectingto achieveé é e ééééééécéééééééeécéé €éé....
BEEEEEEEEEEEEEEEEEEBEAEEAEEGE i
EEEEEELEEEEEEAEEEEEAEEAEEAEEE i

/////////////////////////

rrrrrrrrrrrrrrrrrrrrrrrrr

For Departmentds use:

Propaosed Supervisor(s)

//////////////////
////////////////////
//////////////////

/////////////
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For School /| nstitutets use:

Assgned Supervisors)

//////////////////
//////////////////
//////////////////

/////////////////

*This form should be fill ed in triplicate.
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ARU/PG/F3a: POSTGRADUTE COMPREHENSIVE RESEARCH PROPOSAL

ARDHI UNIVERSITY

,,,,,,,,,,,,,

/////////////
///////////////
/////////////

//////////////

Contents (Title, Research badkground, Problem staement, Reseath Questions, Hypothess,
Justification/Rationale, Research strategy, Schedule of activities, Tentative budge, References
and Appendices).
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ARU/PG.F4a: APPLICATION FOR REGISTRATION INTO POSTGRADUATE DEGREE
PROGRAMME BY THESIS

ARDHI UNIVERSITY

PARTA: TO BEFILLED BY CANDIDATE

//////////////

////////////////////////////////////////////////

//////////////////

////////////////

/////////////////

/////////////////////////

/////////////////////////
,,,,,,,,,,,,,,,

////////////////////////////
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PART B: TO BE FILLED BY HEAD OF DEPARTMENT

///////////

Proposed Supervisors: 1. eééééééeeee ...
| certify that the reserch proposa has beenscrutinised by the Departmenta Higher Degrees

Committee which met oné é é ........... and is recommended for registration as summarised

above.

//////

PART C: TO BE FILLED BY DEAN OF SCHOOL/DIRECTOR OF INSTITUTE
| certify that the research proposal has beenreviewed by the Schoolis Higher DegreeCommittee

/////

by Thess.

/////

Name of Dean.........ccocoeeevvennnnnnnn. Sgnature ................ géé.eé ... Date¢ ¢ é é é

PART D: TO BE FILLED BY THE CHAIRPERSON, SENATE HIGHER DEGREES COMMITTEE

The date on which the HDRPC meeting discussed and recommended the

///////////

| certify that the research proposa adequately meets al requirements and is

recommended for full registration.
The reseach proposa needsto be rectified, as detaled below, and is referred back

to the School/lnstitute

The research proposd is rejected.

The following issues needto be addressed:

//////

Name of Chairperson, SHDRPC...........
*This form must be filled in quadruplicate. A copy MUST be returnedto the School/Institute.
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ARU/PG.F4b: APPLICATION TO REGISTER FOR A POSTGRADUATE PROGRAMME BY
COURSE-WORK AND DISSERTATION

ARDHI UNIVERSITY
PART A: TO BE FILLED BY CANDIDATE

//////////////

(2) Registration Number ¢ éééééecééé.éée..

(3 Depatmentéeéééééee.£ééééeecee.

///////////////

(4) School/Instituteé éeéeéeee.ééeeeeeé...
(5) Proposed Diploma/Degree; e ¢ ééeéééeeéé.

(6) Name and Address of Sponsor: é é ¢ ééééeéé ..

PART B: TO BE FILLED BY THE HEAD OF DEPARTMENT

| certify that the Candidate is recommended for registration in my Department to pursue a

rrrrrrrrr

//////

//////

//////

///////

Please tick
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| certify that the research proposa adequately meets al requirements and is

recommendedfor full registration

The research proposa needs to be rectified, a detailed below, and is referred back
of the School/ Institute

The researxch proposa is rejected

The following issues needto be addressed:-

/////////////////////////
/////////////////////////
/////////////////////////
,,,,,,,,,,,,,,,,,,,,,,,,,

//////

Name of a Head of Department...............ccooeiennneen. Sgnatureé ééééé ......... Date..........
*This form should be filled in quadruplicate. A copy MUST be returned to the School/Institute.
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ARU/PG.F5: HIGHER DEGREE REGISTRATION FORM FOR CONTINUING POST-GRADUATE
STUDENTS

ARDHI UNIVERSITY
DIRECTORATE OF POSTGRADUATE STUDIES

///////

/////////////////

///////////////
/////////
rrrrrrrrrrrrrrr

rrrrrrrrrrrr

///////

rrrrr

Postponement:
Date of 1% postponementé é é é ..
Date of 2" postponementé ¢ é é .

Freezing

///////
///////
///////

,,,,,,

Extension: Indicate date and period of extension
1% extensions Dateé é é ..Period (months)é é ..
2" extension Dateé é é é Period (months)é é ..

39 extenson Dateé é é é Period (months)é é é
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Fees and Financia obligations
Type of sponsorship:
(@) Selfe é é (b) Othere é é é.

////////////
/////////////////////////

/////////////

FOR SPONSORSTO NOTE

Fees.
You are required to pay the fees indicated below. The candidate is expected to submit a copy
of receipt paymaent for:

(a) Application fees ééeéé. ééé.eé.

(b) Registration fees

() Yea | 666666 E.666.8
(i) Year Il C6E6E ..
66 .6.66 (ii) Year Il C6666..
666666 (v) Year IV c6e6é
cé6ebé

(c) Studentsfees

() Year1€6666.. C6e6é
()  Year | C6666..
¢6e66.. (i) Year Il C6E6E ..
€6e6é.. (v) Year IV C6E66 ..
C6e6¢6

For: DIRECTOR POSTGRADUATE STUDIES Date¢ é é ..
* Thisform should be filled in triplicate
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* Please attach evidence of payment of University fees
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ARU/PG.F6a: POSTGRADUATE STUDENT ACADEMIC PROGRESSREPORT

ARDHI UNIVERSITY DIRECTORATE OF
POSTGRADUATE STUDIES (To be filled
quarterly)

PART A: TO BE FILLED BY CANDIDATE

(1) Name of Candidateé é éééééééééeééééééeé.

(2) RegistrationNo. 6 ééééééééeééééeééeééd.

(3) Department/School é ééééeéééééeéééééééé.e

(4) Degree/DiplomaPropsed é ééecééecééééééecééé.

(5) Nature of Programme(Tick one) eééecéééééééecéé..

By Resarchand Thess

By Course-work and Dissertation

(6) Date of Registrationé ¢ ¢ ééééééééééééé
(7) Planned Date of Completioné ¢ ¢ 6 é ééééé ..eéé
(8) Name(s) of Supervisor(s): 1éécéééééééecééecéééeéé

////////////////////

i) Give key commerts on the discusson made during the last quarter (use a separate sheet)
i) Give key comments on the work agreed with your supervisor for the next quarter (use a separate

sheetincluding the date of submisson of the work)

i) Didyour supervisor give the feedback of the work you submitted on time? YESe é é .Noé é ¢ .
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PART B (i) TO BE FILLED BY CANDIDATE

(10) Self assessment on progress made so far for the Coursework
Course taken Semesder | | Semester | Semester Fina Examination
M i Grade

PART B (ii)

(11) Sef assessment on progress made so far for the Dissertation/Thess

Item Nothing About |Half | Nearly completed
athird | way | completed

Literature Review

Designing of Methodology

Getting Supplies for Study

Data Collection

Data Anayss

Writing of dissertation/thesis

Submisson

(12) In your opinion, are you making satisfactory progressYes........No......... If No, state
(13) Will you need time for extenson? Yes....... No....... if Yes, How long?...........Months

(14) Any other comments you would like to make:

rrrrrrrrrrrrrrrrrrrrrrrrr
/////////////////////////

//////////////////////////////////////

ceeece.eeceeceeeeeeeeeeeceeceece.eeeeceeeeeeceeee
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15 stae specific activities accomplished during the reporting quarter

*This form should be filledin triplicate, and should be handedin to the Head of Department
who shall compile a report for al postgraduate students in the Department and submit to the
Schod/ Institute of HDRPC at |least twice year.
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ARU/PG.F 6b: POSTGRADUATE STUDENT ACADEMIC PROGRESS REPORT

ARDHI UNIVERSITY DIRECTORATE OF
POSTGRADUATE STUDIES (to befilled
quarterly)
PART A: TO BE FILLED BY CANDIDATE
(2) RegistrationNo. 6 ééééeéééé..Ee6666.
(3) Department/Schod é éééeééeééééeééeé
(4) Degree/DiplomaPropsed éééééecéééeé.

(5) Nature of Programme(Tick one) ééééeééée...

Research and Thess

Course-work and Dissertation

(6) Date of Registrationé é éééééeéééeéééeééeéééeéé

(7) Panned Date of Completioné ¢ 6 6 éééééééééééName(s) of Supervisor(s):

rrrrrrrrrrrrrrrr

2 eeééeééeéecbéecbcecbeecccece.

PART B: TO BE FILLED BY EACH SUPERVISOR
(99 When were you appointed to supervise the candidates?.............
(10)If you have just been appointed, did the previous supervisor hand you any repat of the
candidate:
Yes__JNo [ ] Not appicable []

(12) How often have you met the candidate during the quater under report?

//////////////////////////////////////////////////

//////////////////////////////////////////////////

ceeceeececeeeceeeeceeececeeeceeeceeeceeceeeceeeeceeceeceeceeeeceeeeeeece.
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(13) What progress has the candidate made? (Tick in the appropriate box)

(a) Progress made so far for the Coursework Phase

Course taken

Semesgerl

Semester |1

Semester 111

Final
Examination
Grade

(b) Assessment on progressmade so far for the Dissertation/Thess

Half

way

Item

Nothing

third

About a | Nearly

completed

Completed

Literature Review

Designing of

Methodology

Getting  Supplies
for Study

Data Collection

Data Analysis
Writing of

Dissertation/Thess

Submisson
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14. Give key commerns on the discussons you made with the student during the reporting

16. Give detals of the work ageed to be accomplished during the next

(0 8= T = PPN
In your opinion, isthe candidate making satisfactory progress? Yes......... No.........
Will he/sheneedan extenson? Yes........... NO...coeereiniaene

How long?.........cceeevenvvveenen....months

(14) Any  other comments  you may wish  to make on the candidate

//////////////////////////////////////////////////

//////////////////////

rrrrr

/////////////
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PART C: TO BE FILLED BY HEAD OF DEPARTMENT
(15) Commerts on the Candidateis Progress

(16) Commerts on the Supervisorés progress report (Based on supervisoris report, students

comments and progress made by the student.

rrrrrrrrr

/////
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PART D: TO BE FILLED BY CHAIRPERSON, SCHOOL/INSTIUTTE/ HIGHER DEGREES
COMMITTEE AND THE DEAN/DIRECTOR

(17) Commentbriefly on the candidate/Supervisor/Head of Departmentds reports

//////////////////////////////////////////////////

//////////////////////////////////////////////////

//////

PART E: TO BE COMPLETED BY THE DIRECTOR OF POSTGRADUATE STUDIES

(19) The candidate has paid al/part/not paid his/her fees

/////////////

/////////////

/////////////////////////

/////

///////////////
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*This form should be filled in triplicate.

ARU/PG.F7: APPLICATION FOR EXTENSION

ARDHI UNIVERSITY
DIRECTORATE OF POSTGRADUATE STUDIES

,,,,,,,,,,,,,,,,
//////////////////
//////////////////////
////////////////////
/////////////

////////////////

Nature of Programme(Tick One)

Degree

Masteris | By coursework
By thess

PhD By coursework
By thess

//////

Extension requested:
1St
2nd
3rd

Reasonsfor requesting an extension

//////////////////////////////////////////////////

//////////////////////////////////////////////////

////////////

e



Comments by supervisor

/////////////////////////
/////////////////////////
/////////////////////////

7 oz

Name.....ccociiiee e e e e Signatureé ¢ ¢ é é ¢

D~
[N
[N
D~
O
L
®

D
[N
D~
D~
D
[N
[N

Comments by Headof Department

rrrrrrrrrrrrrrrrrrrrrrrrr

/////////////////

s 7

Name.....ccovciiiiiiiec e e Sgnatureé é 6 ééeééeé. Dateé 6 666 €€6€ .oovnnnnnnnn.

Recommendations by Director of Postgraduate Studies,research and Publications

Name........ocvviiieiiie e SONALUrE....c..ieeieee e e e e DL (R
Chairperson, HDRPC

Approved Not approved

Sgnatureé é ééééeée .. Dateéeécéééé.

*To befilledin quadruplicate. Submitted all four copies
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ARU/PG.F8ax NOTICE OF INTENTION TO SUBMIT A THESIS/DISSERTATION AND
EXAMINATION/ARRANGEMENTS

ARDHI UNIVERSITY
DIRECTORATE OF POSTGRADUATE STUDIES
SECTION A: TO BE COMPLETED BY THE CANDIDATE

(8) | hereby declare that | have completed my thesis/dissertation research, and intend to

submit my thesis/dissertation within the coming three months

/////

SECTION B: TO BE COMPLETED BY SUPERVISOR(S)
(9) I/We hereby confirm that the candidate is in the process of drafting
his/her thesis/dissertation and | am/we are of the opinion that he should be in a postion to

submit the thess/dissertation within three months from now.

Dateé é € € € € € Name Of @ SUPEIVISOI. ... cccuieiiiiiieeiiiee e eennes Sgnatureé é e 6 éeéé ..
Dateé é € € € € € Name Of @ SUPEIVISOI......ccuieiieieieeiieee e e e Sgnatureé é éeééee ..
Datet é € € € € € Name Of @ SUPEIVISON......ceueeieeiieieieeceeeeee e e ennee Sgnatureé ¢ ¢ éééeéé ..
Datet ¢ € € € € € Name Of @ SUPEIVISON......ceueeieeuiieieieeceeeee e ee e enne Sgnatureé ¢ é éééeéé ..
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SECTION C: TO BE COMPLETED BY THE HEAD OF DEPARTMENT
| proposethat the following be consdered for appointment as examiners for the candidateis
thes s/dissertation

(a) ProposedExterna Examiners

,,,,,,,,,,,,,,,,,,,,,,,
,,,,,,,,,,,,,,,,,
///////////////////
//////////

////////

O
c
g.
c
[
3
<
—+
B
>
=
8

>
8
>
=
8

>
8

///////////////////////

///////////////////

///////////

/////////

Curriculum Vitae Attached Not attached

(b) Proposd Internal Examiners

/////////

SECTION D: TO BE COMPLETED BY DEAN OF SCHOOL/DIRECTOR OF INSTITUTE

The above proposedexaminersabove have been approvedby the board of the School/Institute

Name.......cccovveeiiiieiviiee e . SIGNALUNE. e, Date.
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